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PURPOSE:
To keep an accurate record of School of Nursing (SON) student progress

POLICY:
All enrolled SON students are entered in the Progression Log.

Changes in student status are entered in the Log as they occur.

PROCEDURE:

Student clerk/designated Office of Educational Services (OES) staff member:
e Enters the following in the log for new cohorts using final enroliment roster:
= Cohort: Basic RN, LVN Option 1&ll, , or specialized cohorts
= QOriginal Cohort e.g.: Class of 2018-II
= Names of all new students: Last name, first name
= Gender, ethnicity, birthdate.

e Enters change of status when notified by Director, OES:
= Change of class, date, and reason e.g.: withdraw, fail, leave of absence
= Date resigned
= Date readmitted
= Graduation date
= NCLEX-RN pass or fail.

PROCEDURE DOCUMENTATION:
SON Student Progression Log

REFERENCES:

SON Policy #421: Academic Status Notification
SON Policy #820: Academic Failure and Withdrawal
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