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POLICY

To ensure that the Pharmacy Department has the necessary supplies and equipment to maintain
pharmacy services.

PROCEDURE
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Supplies and equipment that are needed are requested by electronic ordering with the On-line GHX
Procurement Suite.

The Pharmacy Director or designee will oversee and approve all purchases through the GHX.
Purchases $1,500 and over will require quotes from 3 different vendors.

Supplies and equipment with a unit cost of greater than $5,000 must be requested and approved in
advanced by Finance and purchased using Fixed Assets.
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