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To provide a safe working environment for personnel, minimize the risk of injury and to maintain Los Angeles 
County's industrial accident costs to a minimum. 

POLICY STATEMENT 

Each member of Mobile Clinic Staffs must support and actively participate in the elimination of unsafe conditions 
or acts that cause the bulk of on-the-job accidents. Safety must be a major ingredient in personnel orientation, job 
training, and in the planning, organizing, and execution of all work assignments. 

This safety program is available to all laboratory personnel and is to be reviewed on an annual basis as part of safet) 
training. All new personnel will be oriented to all aspects the program. Documentation of their understanding of the 
program will be maintained by the Laboratory Manager and Mobile Clinic Designee. There is at least biennial 

review of safety policies and procedures by the Laboratory Director or designee. There are periodic reviews (at leas1 
annually) of safe work practices to reduce hazards. 

GENERAL LABORATORY GUIDELINES 

• It is the responsibility of all personnel to report unsafe working conditions or practices to the Laboratory
Manager or Mobile Clinic Designee.

• Clean up spills and trash from floors promptly to prevent falls.
• Walk carefully in congested areas, never run in the laboratory. Use caution at corridor intersections.
• NEVER engage in practical jokes or horseplay in the work area.
• Observe warning signs.
• Report broken or defective equipment to Laboratory Manager IMMEDIATELY and take equipment out of

use until it is repaired.
• Use proper lifting techniques as per safety training.
• Use approved step stools or ladders to reach high places. Chairs and stools are unsafe for this purpose.
• Do not use or repair equipment unless trained and authorized to do so.
• Know location of Safety Data Sheets (SDSs)/Material Safety Data Sheets (MSDSs) for chemicals/ reagents

in use. ALWAYS comply with the SDS/MSDS.
• Do not eat, drink, smoke, apply cosmetics, lip balm, or manipulate contact lenses in the laboratory. These ar1

FORBIDDEN because of the danger of infection or ingestion of toxic materials
• ALWAYS wear personal protective equipment while handling blood, tissue, or body fluids. Gloves and

cover garments are not to be worn out of the work area.
• NEVER pipet by mouth. Use a rubber bulb or other device.
• Only wear closed-toe shoes in the laboratory testing areas. Because canvas shoes will absorb chemicals or

infectious fluids, they are not recommended (if worn, they should be covered with disposable, fluid-resistant
shoe covers). Leather or a synthetic, fluid-impenetrable material is recommended. Shoes should enclose the
entire foot.

• Dispose of waste in the correct type of container.
• ALWAYS use a hood for any procedures which so state. When in doubt, ask the Laboratory Manager.
• ALWAYS discard chipped or cracked glassware, and then notify the Laboratory Manager or their designee

for inventory purposes.
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• Know the fire/disaster drill procedure posted in the laboratory. Know the location of safety equipment and
how to use it.

• Report all injuries and accidents to a Laboratory Manager as soon as possible.
• All personnel are encouraged to take the free Hepatitis B vaccine available through the Employee Health

Service.
• ALWAYS secure long hair and beards so that they do not come into contact with contaminated surfaces,

flames, or get caught in the moving parts of equipment.
• Use face shields whenever working with opened specimens where splashing can occur. Contact lenses may

absorb chemical vapors and prevent adequate eye washing in the event of a splash. You are advised to
consult your ophthalmologist about precautions you may need to take and whether you should continue to
wear contact lenses while working in the laboratory.

• Visitors, especially young children, should be kept out of the work area except for brief, carefully superviseci
occasions. Personnel must not work and supervise children at the same time.

• Per the CDC, for good infection control, nails should not be longer than one quarter inch beyond the tip of
the finger. Nails that are longer don't fit into gloves properly and can hinder blood collection as well as
testing.

DISINFECTION: 

A. LABORATORY BENCH TOPS
Disinfect all work areas at the beginning or end of the work shift with 10% bleach solution with a contac
time of 10 minutes, facility approved disinfectant, i.e., phenol, or approved disinfectant wipes.

B. CENTRIFUGES
• Exteriors are to be wiped clean with 10% bleach solution with a contact time of 10 minutes, facilit)
approved disinfectant, i.e., phenol, or approved disinfectant wipes, when contaminated. Note that
bleach may harm metal and painted surfaces. Rinse with water after disinfection.

Preparing 10% bleach: 
1. Use commercial (household) bleach.
2. Dilute with 9 parts water and one-part bleach.
3. Make the solution fresh daily (CDC requirement), or automatic 10% bleach mixing spray

bottle or commercially available 10% stable bleach solution.
4. If preparing 10% bleach, write the date of preparation, expiration date (24 hours later) and

initials of the individual who made up the solution on the reagent identification label or
on a new label just below the name of the reagent.

5. Spills should be wiped up and decontaminated with 10% bleach with a contact time of?
10 minutes, or other approved disinfectant, IMMEDIATELY to prevent the formation of
aerosols.

6. Broken glass should be removed immediately from the interior
• Remove specimen buckets from the centrifuge
• Treat wet broken glass with 10% bleach or approved disinfectant
• Put on heavy vinyl protective gloves
• Remove shards of glass from the interior
• Dampen paper towels and CAREFULLY remove the remaining glass from the

interior of the centrifuge
• Place all glass and paper towels in a sharps container
• CAREFULLY rinse off the interior with approved disinfectant
• Put gloves back with personal protective equipment supplies
• Re lace s ecimen buckets
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7. Once per month, the interior should be thoroughly wiped clean with approved disinfectant.
Do not flood the interior with disinfectant as this could damage the motor and bearings.

8. Centrifuge surfaces should be dry before using.
C. REFRIGERATORS

• The interior should be wiped clean as needed.

• Soap and water can be used, followed by 10% bleach solution, facility approved disinfectant, i.e.

phenol, or approved disinfectant wipes as needed.
• Exteriors should be cleaned more frequently as needed.

D. DISINFECTANTS

Disinfectants are used in the Mobile Clinic:
• 10% solution of household bleach (sodium hypochlorite).
• 70% Ethanol or isopropyl alcohol; it is purchased and used in this strength.
• Facility approved disinfectant, i.e., phenol. D Approved disinfectant wipes

NEEDLE POLICY 

The Rancho Los Amigos Rehabilitation Center Infection Control Manual (and/or each facility specific infection 
control manual) and ACN ED-01.002 (Bloodbome Pathogen Exposure Control Plan) have a policy prohibiting the 
recapping, purposeful bending, breaking, removing from disposable syringes, or other manual manipulations of 
needles. Our policy is to select appropriate and effective engineering controls to prevent or minimize exposure 
incidents. Engineering controls means sharps disposal containers, needleless systems and sharps with engineered 
sharps injury protection (ESIP). This policy is for safety and infection control. 

HOUSEKEEPING BY MOBILE CLINIC STAFF 

A clean, neat, uncluttered work area contributes towards good chemical hygiene and safety. Appropriate measures 
are: 

• Keep all aisles, hallways, and stairs clear of all chemicals.
• Keep all work areas and workbenches as free of clutter and obstructions as possible.
• Clean all work surfaces at beginning and at end of shift.
• Never block access to emergency equipment, showers, eye washes and exits.
• Store waste in the proper container with a proper label citing the chemical constituents and associated
hazards.

• Clean equipment and glassware frequently.

LABORATORY ACCIDENTS RESULTING IN PROPERTY DAMAGE OR INVOLVING SPILLAGE OF 

HAZARDOUS SUBSTANCES 

A. Policies and procedures have been developed regarding the reporting of all occupational injuries or
illnesses that require medical treatment. These policies are contained in the Rancho Los Amigos
Rehabilitation Center Network Infection Control Manual (and/or each facility specific infection control
manual), facility Environment of Care Manual, and facility Injury and Illness Prevention Program.
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B. All serious accidents resulting in fatalities or in the hospitalization of three or more personnel are reported
to the Occupational Safety and Health Administration (OSHA) within 8 hours by the facility Safety
Officer or Lab Manager.

C. Evaluation of laboratory incidents follows the guidelines in the facility safety manual. The facility Risk
Manager is notified of any accidents resulting in property damage or hazardous materials.

FIRE PREVENTION AND CONTROL 

A. Policies and procedures are documented for fire prevention and control in each facility's Environment of
Care Manual. This documentation is maintained by the facility Safety Officer at Rancho Los Amigos.

B. Staff in free-standing buildings classified as business occupancy, as defined by the Life Safety Code, neec
only participate in one fire drill per shift annually. It is at the discretion of facility Administrator and
Safety Officer whether to follow more stringent requirements, i.e. quarterly fire drills. All fire drills are to
be documented. Any deficiencies are noted and brought to the attention of the Laboratory Manager for
documentation and resolution.

C. If the more stringent requirement is followed, two of the four drills are to be complete evacuation drills of
the facilities and include all personnel and customers. The other drills are non-evacuation drills and may
or may not include the entire facility.

D. All laboratory personnel are instructed in the use of portable fire extinguishers either by hands-on use of
the extinguishers or through yearly review of videos especially designed to teach fire extinguisher
training. Laboratory safety bulletin boards may contain instructions regarding fire extinguishers and their
classifications.

LABORATORY EVACUATION DURING EMERGENCIES, FIRE, DISASTER 

• Refer to facility Environment of Care manual for detailed procedures (Emergency Preparedness
section). Each laboratory has a minimum of 2 separate exit routes.

• Each laboratory may have designated emergency response team members (and alternates), which
have specific responsibilities.

• Priorities for patients/staff/visitors:
o Those closest to danger

o Ambulatory patients/visitors/staff
o Wheelchair/disabled patients escorted by staff using the wheelchair lift.
o Roll call is taken at the designated evacuation meeting area to assure all staff is accounted

for.

SAFE HANDLING OF ELECTRICAL EQUIPMENT (Also see QA 20 - Electrical Safety) ELECTRICAL 

HAZARDS 

Policies and procedures are documented in each facility's Environment of Care Manual. This documentation is 
maintained by the facility Safety Officer at Rancho Los Amigos Rehabilitation Center. 

It is necessary for mobile clinic personnel working in laboratories to have knowledge of general electrical 
regulations and precautions. The presence of large numbers of electrical instruments, along with the presence of 
water, flammable liquids and corrosive chemicals, make laboratories a hazardous location in regard to electricity. 
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