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PURPOSE 

To ensure that a “Non-Employee Injury” report is completed in the event of an accident and/or injury towards a 

visitor. 
 

POLICY 

In the event a non-employee/non-patient sustains an accident and/or injury while at Harbor-UCLA Medical 

Center, the Sheriff’s Department, must be notified immediately at x3311. 

 

Contract personnel working at the Medical Center are excluded from this policy, as these individuals are covered 

under their workers’ compensation provisions. 
 

PROCEDURE 

1. Deputies shall take a "Non-Employee Injury" report, (ATTACHMENT I).  

 

2. The officer preparing the report shall perform a preliminary investigation to determine possible cause(s). 

Emphasis should be placed on the injured person's statement and witness statements. 

 

3. The officer preparing the report will, if possible and time permits, escort the injured person to the 

Emergency Department for evaluation. 

 

4. If a physical hazard caused or is suspected of having caused the injury, the deputy preparing the report shall 

notify the Director, Environmental Safety at x2835 as soon as possible. 
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ATTACHMENT I 
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