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PURPOSE 
To ensure that all employees are familiar with the Emergency Response Procedures and to 
identify deficiencies. 

POLICY 
The LAC+USC Medical Center facilities shall comply with local Fire Codes, The Joint 
Commission standards, and applicable laws and regulations by conducting periodic fire drills. 

PROCEDURE 
Work force members shall participate in fire drills in accordance with the facility’s fire response 
plan. The Fire Drill Coordinator shall test staff knowledge of fire safety, including the following: 

• Use and functioning of fire alarm systems

• Notification

• Containment of smoke and fire

• Relocation to areas of safe refuge

• Use of fire extinguishers

• Specific fire-response duties 

• Preparation for building evacuation

All fire drills must be recorded. Records shall include the date, time, area, and sign-in sheets of 
participants.  All records shall be maintained for a period of three years. 

REFERENCE 
- Los Angeles City Fire Code Section 409
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