COUNTY OF LOS ANGELES DEPARTMENT OF HEALTH SERVICES
HARBOR-UCLA MEDICAL CENTER

SUBJECT: EQUIPMENT REPAIR TAGS POLICY NO. 473

PURPOSE:
To establish a system to identify and repair defective equipment at Harbor-UCLA Medical Center.

POLICY:

At Harbor-UCLA Medical Center, in order to provide required equipment repairs, equipment maintainers
must know the problem(s) with the equipment. Color-coded Equipment Repair Tags shall be used to identify
broken/defective equipment, and so that repaired equipment can be safely placed back in service.

PROCEDURE:

The Facilities Management Department has implemented a three-tag system for the repair of equipment.
Each one of the tags is a different color: Orange, Green and Yellow. The use of the various tags is outlined
below:

A. Orange Tag (HH-234) (Attachment I)
The individual identifying broken/defective equipment shall attach an orange tag to the equipment and
report the broken/defective equipment to Facilities Management at ext. 3301 (day shift, Monday-Friday),
or 3326 (after hours, weekends and holidays). The tag must be filled out front and back as completely as
possible. Units/departments may obtain a supply of these tags through the Just-In-Time ordering process.

B. Green Tag (M-10927) (Attachment I1)
Facilities Management personnel attach this after the equipment has been repaired. The orange repair tag
will be removed and a green tag left in its place. This change in color will indicate that the equipment
has been repaired and is safe to use. End user must remove the tag prior to use.

C. Yellow Tag (M-10928) (Attachment I11)
Facilities Management personnel shall attach this tag if the equipment cannot be immediately repaired
(e.g., parts required, equipment manufacturers’ service technician notified, etc.). Facilities Management
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COUNTY OF LOS ANGELES DEPARTMENT OF HEALTH SERVICES
HARBOR-UCLA MEDICAL CENTER

SUBJECT: EQUIPMENT REPAIR TAGS POLICY NO. 473

personnel will complete this tag and attach it with the orange repair tag. The yellow tag will provide any
required information in the event that there is an inquiry as to the disposition of the equipment.

ATTACHMENT |

(FRONT) BACK
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ATTACHMENT 11
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COUNTY OF LOS ANGELES DEPARTMENT OF HEALTH SERVICES
HARBOR-UCLA MEDICAL CENTER
SUBJECT: EQUIPMENT REPAIR TAGS POLICY NO. 473

ATTACHMENT 111

HARBOR-UCIQJCAL CENTER

FOR
REPAIR

Work Order #

UNIT PICKED UP FOR REPAIR

Date:

By:

Craft:

UNIT RETURNED TO SERVICE

Date:

By:

Craft:

COMMENTS

M10928 (Rev. 12/03)
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