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PURPOSE 
To govern employee absence from work to attend union meetings and to address facility access by labor unions. 
 
POLICY 
Employees may not attend union meetings or conferences on County time, which include rest periods.   
 
Employees who wish to use accumulated vacation, overtime, holiday time, or personal leave to attend union meetings or 
conferences must obtain prior approval from their manager/supervisor. 
 
The supervisor has the discretion to approve such time depending upon the needs of the service. 
Department facilities may be made available to unions and other employee groups for meetings. 
 
PROCEDURE 
Employees shall consult with the applicable Memorandum of Understanding (MOU) for information pertaining to their 
relationship with their applicable labor union and that of Los Angeles County. 
 
Labor unions must contact MLK OPC on-site Human Resources (HR) to obtain access to the MLK OPC facilities to 
investigate grievances or observe working conditions. MLK on-site HR will make arrangements with appropriate 
management staff for an acceptable time to visit. 
 
Labor unions and other employee representatives who want to be granted regularly scheduled access to public areas of 
the MLK OPC facilities must contact MLK on-site HR. 
 
AUTHORITY 
Los Angeles County Code 
Applicable Memorandum of Understanding (MOU) 
 
CROSS REFERENCE 
DHS Policy No. 145, Use of Department Facilities by Non-County Groups 
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