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I. PURPOSE: 

To establish operating hours for the Finance Department. 

II. POLICY: 

 
Office hours shall be 8:00 a.m. to 5:00 p.m., Monday through Friday. 

 
Staff shall be assigned to adequately cover the medical center during the official hours of 

operation. 

 
This will not preclude use of alternative work schedules which result in shifts starting before 

8:00 a.m. and/or ending after 5:00 p.m. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

CROSS REFERENCE: DHS Policy #302 and RLANRC Policy #A122 
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