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Purpose of Procedure: To ensure security of Surgical Department keys after Operating Room, Out Patient 
Surgery, Special Procedures and PACU close. 

 
Policy Statement: When Outpatient Surgery and Special Procedure is closed, door keys are to be deposited 

into the designated lock drawer. When the PACU closes the keys for PACU are to be deposited in the ICU unit. 
 

Procedural Steps: 
 

A. Obtaining Work Area Door Keys 
 

1. A RN from Out Patient Surgery will obtain the PACU lock box keys from ICU. 

` 
2. The keys to OPS and Special Procedures are retrieved from the PACU locked drawer. 

 

 
B. Storing keys at Close of Work Areas 

 

1. When OPS and/or Special Procedures close, the door keys are deposited into the PACU locked 

drawer. 
 

2. When PACU closes the PACU the keys are taken to ICU and deposited into ICU’s lock drawer. 
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