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POLICY:
PURPOSE: To state the procedures to be followed when a hospital service technician, under
the direction of a supervisor or manager, must enter a locked area.
PROCEDURE: 1. Keys to some locked areas may be obtained at the BEAS Room by the BEAS

Room operator. When receiving the keys, the BEAS Room operator must
sign the log book, entering the following information:

a. Name,
b. Date,
c. Time.

2. All Facilities managers have a set of “alphabet keys” for the purpose of
unlocking areas of the hospital that the BEAS Room does not have keys to.
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